Monb3oBaTenbckoe cornawueHne

1. O6LLme NooXeHuUs

1.1. HacTtoswas MNonnTtuka B 0OTHOWEHUN 06paboTky NEPCOHaNbHbIX AAHHbIX (Aanee —
lMonutunka) coctasneHa B COOTBETCTBUM C NYHKTOM 2 cTatbu 18.1 denepanbHoro 3akoHa «O
nepcoHanbHbIX AaHHbIx» Ne 152-d3 o1 27 nionsa 2006 r., a TakXke MHbIMWU HOPMaTUBHO-
npaBoBbIMK akTamu Poccuiickoin denepauun B 06nactun 3awmtbl 1 06paboTkn NnepcoHanbHbIX
LNaHHbIX 1 OeACTBYEeT B OTHOWEHUN BCEX NePCOHaNbHbIX AaHHbIX (nanee — [laHHble), KoTopble
OpraHunzaums (nanee — Onepatop, O6WecTBO) MOXET MNONYYNTb OT CyObEKTA NEPCOHANbHbIX
LaHHbIX, SBASIOWErocs CTOPOHOW MO rpaxaaHcKo- NpaBsoBOMY LOroBOpy, a TakXxe oT
cybbekTa nepcoHanbHbIX AaHHbIX, cocToswero ¢ OnepaTtopoM B OTHOWEHMSX, PETY MNPYEMbIX
TPY.OOBbIM 3aKOHOA4ATENLCTBOM (fanee — PaboTHWK).

1.2. Onepatop obecneynBaeT 3awmnTy 0bpabaTbiBaeMblX NEPCOHANbHbBIX AAHHbBIX OT
HeCaHKLMOHNPOBAHHOIrO AOCTYyNa 1 pasrnaweHus, HenpasoOMepPHOro NCNosib30BaHNS UK
yTpaTbl B COOTBETCTBMM C TpeboBaHusiMn denepanbHOro 3akoHa ot 27 uons 2006 r. Ne
152-®3 «O nepcoHanbHbIX AaHHbIX>».

1.3. NameHeHune MNonntukn

1.3.1. Onepartop nMeeT NpaBo BHOCUTb N3MEHEHUs B HacToAwyo Nonntuky. Npn BHeceHun
N3MEeHEeHW B 3aronoske Monntrkm ykasbiBaeTcs garta nocnefHero 06HOBNEHNS peaakumm.
HoBas penakums Monutrnkmn BCTynaeTt B CUy C MOMEHTA ee pasMelleHns Ha canTe, ecnv nHoe
He npeaycMOTPEeHO HOBOW pedakuunen MNonnTuku.

2. TepMUHbI U NPUHSATbIE COKPALLLEHUS

MNepcoHanbHble aaHHble (MO) — nobas nHpopMauns, OTHOCSLLAACS K NPSMO UM KOCBEHHO
onpeneneHHoMy unu onpenensemMomy onsnyeckomy nuuy (Cy6bekTy nepcoHanbHbIX AaHHbIX).

ObpaboTka nepcoHanbHbIX faHHbIX — ll0boe aencTBme (onepaums) amnm COBOKYNMHOCTb
LencTBuiA (onepaunii), COBepAaeMblx C NCMONb30BaHWEM CPEeACTB aBToMaTusauum nnm 6es
NCNONb30BaHNS TakKUX CPEACTB C NepPCOoHaNbHbIMU AaHHbIMK, BKOYas cbop, 3anuco,
cucTemaTtnsaumio, HakonneHme, XxpaHeHne, yToyHeHne (0bHoBNEHME, N3MEHEHME),
N3BnevyeHne, UCNonb3oBaHne, Nnepenady (pacnpoctpaHeHvne, npenocTasneHne, 4OCTyn),
obesnnyneaHne, 6nokmpoBaHme, yaoaneHme, yHUHTOXeHNe NepCcoHanbHbIX AaHHbIX.

ABTOMaTM3NpPOBaHHas 0bpaboTka NnepcoHanbHbIX AaHHbIX — 06paboTka NepcoHanbHbIX
LaHHbIX C MOMOLLbO CPEACTB BbIYUCINTENBHOA TEXHUKM.

WHdpopmaumnoHHasa cuctema nepcoHanbHbix gaHHbiX (MCI1L) — cOBOKYNHOCTb COAepXawnxcs
B 6a3ax AaHHbIX MepCoHabHbIX AaHHbIX 1 obecneymnBarowmx nx 06paboTky MHPOPMALMOHHBIX
TEXHONOTNIA U TEXHUYECKUX CPEACTB.

MNepcoHanbHble faHHble, caenaHHble 06WenoCTyNHbIMM CYObEKTOM NEPCOHaNbHbIX AaHHbIX, —
MM, nocTyn HeorpaHWYEHHOro Kpyra N K KOTOpPbIM NpeaocTaBneH cybbekTom
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NepcoHanbHbIX AaHHbIX MO0 No ero npocsbe.

BnokmpoBaHne nepcoHanbHbiX AaHHbIX — BPEMEHHOE NpekpalleHre 06paboTKn NepcoHanbHbIX
LaHHbIX (32 UCKNIOYEHNEM clyYaeB, ecnii 0bpaboTka Heobxoauma Anst YyTOYHEHUS
NepcoHasnbHbIX AAHHbIX).

YHNUYTOXEHNE nepcoHanbHbIX OaHHbIX — 0encTeung, B pe3ynbTtaTte KOTOPbIX CTAHOBUTCA
HEBO3MOXHbIM BOCCTAHOBUTb COoAEpPXaHNE NepCoHalbHbIX AaHHbIX B VIHC*)OpMaLlVIOHHOVI
cucteme nepcoHanbHbIX OAaHHbIX N (VIJ'IVI) B pe3y/ibTaTte KOTOPbIX YHNYTOXAKTCA
MatepunanbHble HOCUTENIN NEepPCOHalbHbIX OaHHbIX.

Onepartop — opraHm3auns, CaMoCTOATENbHO UM COBMECTHO C APYTrMMM NALLAMU
opraHuayiowas obpaboTky NepcoHanbHbIX AaHHbIX, @ TakKXe onpeaensowas Luenm obpabotku
NnepcoHanbHbIX AaHHbIX, nognexaunx obpaboTtke, AEACTBNS (ONepaumm), COBEPLIAEMbIE C
NepcoHanbHbIMU AAHHBIMU.

Onepatopom siBnsietcst OBLWEeCTBO C OrpaHNYEeHHON OTBETCTBEHHOCTbIO «[Tpodhusb

NorucTtuka», pacnonoxeHHoe no agpecy: 141580, Mockosckas 0bn., r.0. XuMku, C.
YawHukoso, np-g KonecHbin, ctp. 3, nomew. 309

3. O6paboTKka NnepcoHanbHbIX JaHHbIX

3.1. Monyyenwne MAo.

3.1.1. Bce N[ cnenyet nonyyatb o1 camoro cybbvekta. Ecnm M cybbekTa MOXHO NONy4YnThb
TONIbKO Y TPETbEN CTOPOHbI, TO CYyObEKT OONXEH ObITb yBEAOM/IEH 006 3TOM UM OT HETO
LONXHO ObITb NONYYEHO cornacue.

3.1.2. OnepaTop DONXeEH cOObWMTL CyOBEKTY O LEensx, npeanonaraeMbix MCTOYHUKAX W
cnocobax nonyyenns ML, xapaktepe nognexawmx nonyvyenuto NI, nepeyHe geictewii c MU,
CpoKe, B TeYeHne KOTOporo AencTByeT cornacue, 1 nopsake ero 0T3biea, a Takxe o
NOCNenCcTBUSX 0TKa3a cybbekTa AaTb NMCbMEHHOE COrnacue Ha Ux NonyyYeHue.

3.1.3. okyMeHThbl, cogepxauue MM, cozpaotca nyTem:

— KOMUPOBaHMS OpUrMHaNoB AOKYMEHTOB (MacnopT, OOKyMeHT 06 obpa3oBaHuu,
ceuaetenbctso VIHH, neHcnoHHOE cBMOETENbCTBO U Ap.);

— BHECEHUS CBELEHWI B YYETHbIE (DOPMbI;

— NONYYEHNS OPUrMHANOB HEOBX0AMMbIX LOKYMEHTOB (TPYLOBas KHUXKA, MEANLNHCKOE
3aK/IloYeHne, xapakTepucTmka u ap.).

3.2. ObpaboTka M.
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3.2.1. ObpaboTka NnepcoHanbHbIX AAHHbIX OCYLECTBNSAETCS:
— c cornacms cybbekTa nepcoHasnbHblX AaHHbIX Ha 06paboTKy ero NepcoHasbHbIX AaHHbIX;

— B Cnyyasix, koraa obpaboTka nepcoHanbHbIX AaHHbIX HE0OX0aMMa AN OCYIECTBNEHUS U
BbINONHEHUS BO3MI0XEHHbBIX 3aKOHOAATENbCTBOM P® oyHKLMIA, NONHOMOUNIA N 06A3aHHOCTER;

— B Cnyyasix, Kora ocylwecTBnseTca 06pabotka nepcoHanbHbiX A4aHHbIX, 4OCTYM
HEOrpPaHNYEHHOro Kpyra nuL, K KOTOPbIM NpeaocTaBneH CybbekToM NepCoHanbHbIX AaHHbIX
nmbo no ero npocbbe (nanee — nepcoHanbHble AaHHble, CAeNaHHbIe 00LWenOoCTYNHbIMU
Cy6bEeKTOM NepcoHanbHbIX AAHHbIX).

3.2.2. Llenn 06paboTkun nepcoHanbHbIX AaHHbIX:

— OCyLEeCTBNEHNE TPYNOBbIX OTHOWEHWIA,

— OCYLLEeCTBNEHNE rPax AaHCKO-NPaBOBbIX OTHOLWEHWIA.

3.2.3. Kateropum cybbekToB nepcoHanbHbix gaHHbix. ObpabatbiBatotcs 1L, cneayrowmx
cybbekTos INMAO:

— gomaunyeckue nuua, coctoswme ¢ ObwecTBoM B TPY.AOBbIX OTHOWEHUSIX;

— gomaunyeckue nuua, ysonmewmecs n3 ObwecTsa;

— goM3nyeckue nuua, SBnaWmMecs kKaHaomaaTamm Ha paborTy;

— gomaunyeckue nuua, coctoswme ¢ ObWwecTBOM B rpaX AaHCKO-NPaBOBbIX OTHOLEHUSIX.
3.2.4. M0, obpabaTbiBaemMblie Onepatopom:

— OAHHbIe, NONYYEHHbIE NPV OCYWECTBNEHNN TPYOOBbIX OTHOLEHWIA;

— DaHHble, NONyYEeHHble ONsl OCyLWecTBNeHNs oTbopa KaHaMoaTos Ha paboTy;

— OaHHble, NONyYEHHbIE NPV OCYLWECTBNEHMMN FPaX aaHCKO-NPABOBbIX OTHOLWEHMWA.
3.2.5. ObpaboTka NnepcoHasnbHbIX AaHHbIX BEOETCS:

— C UCMNONb30BaHNEM CPEACTB aBTOMATU3aLWN;

— 6e3 MCNoNb30BaHUsl CPenCTB aBToOMATU3aLUN.

3.3. XpaHeHue M.

3.3.1. N cy6bekToB MOryT 6biTb MONYYEHbI, MPOXOANTb AaNbHenwy 06paboTky u
nepenaBaTbCs Ha XpaHeHne Kak Ha ByMakHbIX HOCUTENSIX, TaK U B 3NEeKTPOHHOM BULE.
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3.3.2. M1, 3acmkcrnpoBaHHble Ha ByMaxHbIX HOCUTENSAX, XPAHATCS B 3anupaeMblx Wwkadax
nmbo B 3annpaeMbiX MOMELWEHMAX C OrPaHNYEHHbIM MPaBOM AOCTYyNa.

3.3.3. N cybbekToB, 0bpabaTbiBaeMble C UCNONb30BAHNEM CPEACTB aBTOMATN3aUmMm B
PasHbIX LENsiX, XpaHATCS B pa3HbIX nankax.

3.3.4. He ponyckaeTcs xpaHeHue 1 pasmelleHre 0OKyMeHTOoB, cogepxawmx MM, B OTKPbITbIX
3NEeKTPOHHbIX kaTtanorax (dpannoobmerHHmkax) 8 UICIM L.

3.3.5. XpaHeHve N[ B oopme, no3sonsiowei onpenenntb cybbvekTta ML, ocywectsnsercs He
LONblue, YEM 3TOro TPebyloT Lenn nx 06paboTkm, U OHM Noanexat YHUYTOXEHUIO Mo
LOCTUXEHWM uenein 06paboTkm unm B cnyyae ytpaTtbl HEOOXOAMMOCTUN B UX OOCTMXEHUN.

3.4. YHnutoxenune MA.

3.4.1. YHUYTOXEHME OOKYMEHTOB (HocuTenewn), cogepxawmx N0, npon3soguTcs nytTem
COXXEHUS, APObNeHns (M3MENbYEHMNS), XMMNYECKOTO Pa3N0XEHNS, NPEBPALLEHNS B
6echopMeHHy0 Maccy unu nopowok. Jng yHn4ToxeHns GyMaxHblx JOKYMEHTOB LOMYyCKaeTCs
NpYMeHeHVe Wwpeaepa.

3.4.2. N[ Ha 3NeKTPOHHbIX HOCUTENSIX YHUYTOXAIOTCS NyTEeM CTUPaHUS UM PopMaTUpPOBaHUS
HocuTensl.

3.4.3. dakT yHn4TOXeHus MM noareepx.naeTcs AOKYMEHTaNbHO akTOM 00 YHUYTOXEHUN
HocuTenen.

3.5. MNepepaya MNAa.
3.5.1. Onepartop nepenaet N[ TpeTbM nuuam B Cneayowmx cnyyasx:
— cybbeKT Bblpa3u CBOe Cornacme Ha Takme OencTBus;

— nepepnaya npenycMoTpeHa POCCUNCKUM U UHBIM MPUMEHMMbIM 32KOHO4ATENbCTBOM B
pamKax yCTaHOBNIEHHOWM 3aKOHO4aTeNbCTBOM MPoLEeaypbl.

3.5.2. [lepeyeHb nuu, koTopbiM nepegatotca MO, TpeTbn nuua, KoTopbiM NnepegatoTtcs MAO:
— [NeHcnoHHbIN ooHa P® ans yyeta (Ha 3aKOHHbIX OCHOBaHMSAX);

— Hanorosble opraHbl P® (Ha 3aKOHHbIX OCHOBAHUSX);

— ®oHJ coumanbHOro ctpaxosaHms P® (Ha 3aKOHHbIX OCHOBAHUSAX);

— TeppuTopuanbHblil oHA 06583aTeNbHOr0 MEANLMHCKOrO CTPaxoBaHMs (Ha 3aKOHHbIX
OCHOBaHUSX);

— CTpaxoBble MEONUNHCKNE OpraHndaunn no 06ﬂ3aTeanomy n D,O6pOBOJ'IbHOMy
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MeaVLNHCKOMY CTPaxoBaHMO (Ha 3aKOHHbIX OCHOBAHMSX);
— 6aHKkM Ons HauMcneHust 3apaboTHOM NnaTbl (HA OCHOBaHWMM OOrOBOPA);

— opraHbl MB/[1 Poccum B cnyyasix, yCTaHOBIEHHbIX 3aKOHO4ATE/TIbCTBOM.

4. 3awuTa nepcoHaNbHbIX AaHHbIX

4.1. B cooTBeTCTBMM C TPeOOBAHUSMM HOPMATUBHBIX AOKYMEHTOB OnepaTopom co3paHa
cucTema 3awnTbl nepcoHanbHbiX AaHHbix (C3I10), cocToswasa na noacucTeM npasoBoM,
opraHn3aunoHHOM N TEXHUYECKOW 3alnThbl.

4.2. MNoocuctema NpaBoBOM 3aWMThl NpeacTaBnseT coboit KOMNIeKC NpaBoBbIX,
OpraHn3aLMoHHO- pacnopsiaMTeNbHbIX 1 HOPMATUBHbBIX AOKYMEHTOB, 0becrneynBatoLwmnx
cospaHue, hyHKUNOHUpoBaHue 1 cosepleHcTeoBaHne C3M10.

4.3. MopcucTema opraHM3auMOHHON 3alnThbl BKOYaAET B CeOS OpraHnsaumnio CTpyKTypbl
ynpaeneHuns C3I L, paspewnTenbHOn CUCTEMDI, 3aWUTbl MHGOPMaLMK Npu paboTe ¢
COTPYyOHUKaMK, NnapTHepPaMn 1 CTOPOHHNMU NLAMM.

4.4. Mopcnctema TeXHNYECKOW 3alnTbl BKOYaeT B cebst KOMNNEKC TeXHUYECKUX,
NporpamMMHbIX, MPOrpaMMHO-annapaTHbiX CpeacTB, obecneynsaowmx sawmty M.

4.4. OcHoBHbIMN Mepamu 3awn Tl [0, ncnonbayembiMn OnepaTopoMm, ABASIOTCS:
4.5.1. HasHayeHne nuua, oTBETCTBEHHOro 3a 06paboTky ML, koTopoe ocywecTBnseT
opraHusaumio 06paboTku ML, obyyeHne n NHCTPYKTaX, BHYTPEHHWUIA KOHTPO/b 3a

cobnoaeHneM yypexaeHmem n ero paboTHnukamm TpebosaHuii k 3awmute M.

4.5.2. OnpeneneHune akTyanbHblx yrpo3 6e3onacHoctu ML npy nx obpabotke B NCIM O n
paspaboTka Mep 1 meponpuaTuii no 3awmte M.

4.5.3. PazpaboTka NoNMTUKN B OTHOLWEHUN 06paboTky NepCoHanbHbIX AAHHbIX.

4.5.4. YctaHoBneHue npasun goctyna k M, obpabatbiBaembiMm B UCIM L, a Takxe
obecneyeHne pervctTpauumn n yyeta scex aencTteunii, copepwaemoix ¢ MM s MCIMA,.

4.5.5. YcTaHOBNEHNE MHAMBMOYASIbHbBIX Napofel 4ocTyna CoTPyAHUKOB B MHGDOPMAaLUNOHHYO
CMCTEMY B COOTBETCTBUM C UX NPOM3BOACTBEHHBIMU 00S3aHHOCTSIMUA.

4.5.6. [pMeHeHne npoweawnx B yCTaHOBNEHHOM Nopsake npouenypy OUeHKN COOTBETCTBUS
cpencTB 3almMTbl MHopMaLMN.

4.5.7. CepTucomumpoBaHHOE aHTMBMPYCHOE NporpamMmHoe obecneyeHne ¢ perynspHo
obHOBNsiIEMbIMK Bazamu.
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4.5.8. CobnoneHne ycnosuid, obecneynBarowmx coxpaHHocTb ML n ncknoyarowmx
HeCaHKUNOHNPOBAHHbIA K HAM OOCTYn.

4.5.9. ObHapyxeHne oakToB HECAHKLMOHNUPOBAHHOMO AOCTYNa K NEPCOHaNbHbIM AAHHBIM U
NPUHATUE MEP.

4.5.10. BocctaHoeneHue 1, MOONGOUUMPOBAHHBIX NN YHNHTOXEHHbIX BCNeACTBUNE
HEeCaHKLMOHNPOBAHHOIO AOCTYNa K HUM.

4.5.11. ObyyeHne paboTHukoB OnepaTtopa, HeNocpPeaCTBEHHO OCYLWECTBASIOWMX 00paboTky
NepcoHanbHbIX AaHHbIX, MOIOXEHMAM 3akoHoaaTenbctea P® 0 nepcoHanbHbIX A4aHHbIX, B TOM
yucne TpeboBaHMAM K 3alMTe NePCOHaNbHbIX AaHHbIX, 4OKYMEHTaM, Onpenensowmnm
nonnTtuky Onepartopa B OTHOWEHUN 06paboTKM NepCcoHaNbHbIX AaHHbIX, TOKaNbHbIM akTam no
BOMpocam 06paboTKn NepcoHasnbHbIX AaHHbIX.

4.5.12. OcyuwecTBneHne BHyTPEHHEro KOHTPONs 1 ayauTa.

5. OcHoBHble npaBa cybbekTa N1, n o6593aHHOCTU OnepaTopa

5.1. OcHoBHble npaBa cybbekTa M. CybbekT nMeeT NpaBo Ha AOCTYM K €ro NepCoHanbHbIM
LNaHHbIM 1 CneayloWwmM CBEAEHNSIM:

— noaTBepxaeHne gakta obpaboTku ML OnepaTtopom;

— NpaBoBble OCHOBaHUS 1 Lenn obpaboTkm MO;

— uenn n npumeHsieMble OnepaTopom crocobbl 06paboTkm ML;

— HaMMEHOBaHMe N MecTo HaxoxaeHmsa OnepaTopa, CBEAEHUS O nmuax (3a NCKIIYEHNEM
paboTHukoB Onepartopa), KoTopble MMetoT BocTtyn K ML nam KoTopbiM MOryT ObiTb PACKPbITbI
MM Ha ocHoBaHUM porosopa ¢ OnepaTopoM 1M Ha OCHOBaHUM oefepanbHOro 3akK0oHa;

— CPOKWK 06pa6OTKI/I nepcoHaNnbHbIX OaHHbIX, B TOM YUCNE€ CPOKUN UX XPaAHEHUA;

— NOpPSAOK ocylecTBneHns cybbekTom NI npae, NpeayCMOTPEHHbIX HACTOSLNM
denepanbHbIM 3aKOHOM;

— HaMMeHoBaHue nnn amMmnnns, UMsi, OTYECTBO 1 aapec Nnua, ocylecTBAsoWero obpaboTky
ML no nopyyeHuio OnepaTopa, ecnn obpaboTka nopyyeHa unu bynet nopyyeHa Takomy nuuy;

— obpauweHmne k Onepartopy 1 HanpaeneHwe eMy 3anpocos;
— obxanosaHve gelncteuii unu 6espenctema Onepartopa.

5.2. O6s3aHHocTM OnepaTopa. OnepaTtop 0653aH:
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— npw cbope N[ npenoctaBntb nHgopmaumio o6 obpabotke MMo;
— B cnyyasx ecnm M1 6binn nonyyeHbl He oT cybbekTa N[, yeaoMuts cybbekTa;
— npw oTkase B npenocTtasneHun MM cybbekTy pas3baAcHATCA NOCNEACTBUS TAKOro 0TKasa;

— onybnmkoBaTtb UM MHBIM 06pa3oM 0becneynTb HeorPaHMYEHHbIA OCTYM K JOKYMEHTY,
onpenensitowemMy ero NONNTUKY B OTHoWweHU o0bpaboTku ML, K cBeAeHNSIM 0 peannayembix
TpeboBaHusix k 3awnte Mo;

— NPYHMMaTb HEOOX0AMMbIE NPABOBbLIE, OPraHM3aUNOHHBIE U TEXHUYECKUE MEPBI UK
obecneymBaTtb UX NPUHATUE ONs 3awmTbl 11, 0T HENpPaBOMEPHOro MK CyYanHOro Joctyna K
HUM, YHUYTOXEHNS, n3MeHeHWs1, BNOKMPOBaHWS, KOMMPOBAHNS, NPEeLOCTaBNEeHUS,
pacnpoctpaHeHns ML, a TakXxe 0T NHbIX HEMPABOMEPHbIX AEACTBUIA B OTHOWeEHUN M1;

— [aBaTb OTBETbl HA 3anpocbl U obpalweHns cybbekTos ML, nx npeactasmTenei m
YyNOSHOMOYEHHOr0 opraHa no 3awmTte npae cybbekTos M/.
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